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फा.सं./F.No.           मदनांक/Dated: ……..………..…… 

 

सेर्ा में/To, 

 M/s P. Kharshiing, 

 C/o Rogester Roy Marbaniang, 

 Madan Laban, Main Road, Shillong- 793004 
 

मर्षय/Sub: Food supply order- reg., 
 

महोदया/Madam, 
 

 With reference to the subject cited above, I would like to request you to 

kindly supply the following items in connection with the 

programme/workshop/conference entitled _______________________________________ 

______________________________________________________________________________

to be held with effect from ___________________ to ___________________: 

 

Sl. No. Items No. of persons Rate (Rs.) Serving Time 

1 Tea & Snacks (Morning)    

2 Lunch     

3 Tea & Snacks (Evening)    
 

 The venue of the programme/workshop/conference is at 

_______________________________________. For further details, kindly contact the 

Coordinator: ______________________________________________. 

         
                        

                 

कायवक्रम समन्वयक/Programme Coordinator             प्रिासमनक अशधकारी/Administrative Officer 


